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Congratulations!

Your Diploma is just around the corner
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Regulation
Full text:

Please refer to “NCKU Guidelines for the Format of

Theses and Dissertations” for instructions on how to

format your thesis/dissertation.

If your department has its own format guidelines, please

follow it.

規範

Basic Information for ETDS(Electronic Theses &

Dissertations System):

Please follow the instructions for each field and ensure

they correspond with the full text.
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https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf
https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf


01
製作上傳文件

Full-Text File & Originality Report
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Elements of the outside front cover:

(1) University name

(2) Department/institute/program name

(3) Paper title

(4) Chinese title and English title

(5) Author’s name

(6) Advisor’s name

(7) Date of completion of degree exam(mm/yyyy)

Full-Text PDF File_Cover Page
電子全文檔-封面

6

Please refer to Article 4 of the "NCKU Guidelines for the Format of Theses and Dissertations."

https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf


Full-Text PDF File_Cover Page
①校名University name

國立成功大學/National Cheng Kung University

②系(所、學位學程)別Department/institute/program name

Chinese: Please refer to your Student ID card.

English: Please fill in the same as the ETDS.(Author→ College→

Department)

③論文類別Paper title

碩士論文/博士論文

Master’s Thesis/Doctoral Dissertation

④題目中、英名稱Chinese title and English title

Please enter the title exactly as it appears in the "Operation of

Postgraduate Degree Examination Online Application (hereinafter referred

to as the Degree Examination Application System)", including punctuation.

Apply to revise? Please inquire about the procedures with your

department or Degree Examination Application System.

電子全文檔-封面 ①
②
③

④

①
②

③
④
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https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


⑤研究生姓名Author’s name

Chinese name must be the same as "Degree

Examination Application System."

As for English, please refer to your passport or

preferred name.

⑥指導教授姓名Advisor’s name

The number of advisors must match that listed in the

"Degree Examination Application System."

⑦年、月(學位考試通過日期)Date of completion of

degree exam

Please edit it to be the same as the Defense

Certificate.(Only need month & year)

For example: June 2013

Full-Text PDF File_Cover Page
電子全文檔-封面

⑤
⑥
⑦

⑤
⑥

⑦
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①論文口試委員Committee Members  ②指導教授Advisor

The certificate must be signed by the committee members and

advisor(s).

Chinese name must be the same as Degree Examination

Application System. For English name, please confirm with your

advisor and committee.

③系(所)主管Director

Each department or degree program determines whether the

director’s signature is required.

Full-Text PDF File_Defense Certificate
電子全文檔-學位考試合格證明

①

②
③How to insert the Defense Certificate into your e-file：

(Image)Word    Insert    Choose file    Insert    Adjust layout(center/size)

PDF    Insert    Object    From file    Browse    OK    Adjust layout(center/size)

Use E-Hub Area’s software(JOPDF) to merge.(E-Hub Area is in the Main Library,

Cheng Kung Campus.)
9



Whether written in Chinese or English, must

include a Chinese abstract. For theses

written in Chinese, an English extended

abstract must be included. About detailed

specifications, please refer to the NCKU

Guidelines for the Format of Theses and

Dissertations, from page 3-6.

For theses written in English, an English

abstract must be included.

Keywords should be listed after the

abstract.

Common Errors in Extended Abstracts:

Thesis/Dissertation Title: Please fill in the same title in

"Degree Examination Application System," including

punctuation.

Author’s Name / Advisor’s Name: Please use the name as

it appears on the passport or the preferred name.

Department & College:

Please fill in the same as the ETDS.(Author→

College→ Department)

Full-Text PDF File_Abstract
電子全文檔-中英文摘要

Example of writing Department & College

Example 1

Industrial Design Department, College of Planning and Design

Example 2

AI Robotics Master's Degree Program

Miin-Wu School of Computing
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(International students whose 4th digit from the end of the

student ID is 7 are exempt from the Chinese abstract.)

https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf
https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf
https://www.cc.ncku.edu.tw/rule/files/20060000/Read%E5%8D%9A%E7%A2%A9%E5%A3%AB%E5%AD%B8%E4%BD%8D%E8%AB%96%E6%96%87%E6%A0%BC%E5%BC%8F%E8%A6%8F%E7%AF%841100206.pdf
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


(1) A copy of the certificate for completion of degree exam

(2) Abstracts (in Chinese and English)

(3) Acknowledgement[Optional]

(4) Table of Contents

(5) List of tables[Optional]

(6) List of figures[Optional]

(7) List of symbols[Optional]

(8) Main Text

(9) References

(10)Appendices[Optional]

Please write the main text and references according to the format specified by

your advisor or department. Or refer to the "NCKU Guidelines for the Format of

Theses and Dissertations."

The extended abstract should be

placed after the Chinese abstract.

Full-Text PDF File_Sections Order
電子全文檔-內容次序

Please ensure that the page numbers in the

table of contents match those in the text.
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Font Using(Recommended)

Chinese：標楷體、細明體、新細明體 

English：Times New Roman

Full-Text PDF File_You can....
電子全文檔-你該做的....

Use GIF or JPG formats for pictures to avoid

errors during the PDF exporting process.

NO Personal Information

Please redact any personal information that appears in

the main text or appendices, such as interviewee names,

personal email addresses, phone numbers, residential

addresses, ID numbers, birthdates, etc.

NO Watermark and Security Settings

The ETDS will automatically handle it

after getting approval.
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Conversion

Word→file→Export→Create PDF

(Please do not use Save as→Save as type→PDF, this

method cannot remove the document properties)

Editing(Merging, Extracting, Compressing)

PDF-Xchange Editor Download

PDFSAM Basic Download

Various tools are available online

JOPDF is installed on computers in the E-Hub area in the

library, it can merge & extract PDF files.

Notes

Please keep your PDF file size under 20MB

After conversion, check that the page number in

the Table of Contents, List of Figures, and List

of Tables match those in the text.

Ensure that the layout remains unchanged and

does not show any extra blank pages

Remove the document properties(see p.14-16).

13

Full-Text PDF File_You can....
電子全文檔-你該做的....

https://www.pdf-xchange.com/product/downloads
https://pdfsam.org/download-pdfsam-basic/


Full-Text PDF File_Remove Document Properties
電子全文檔-清除文件內容

Tips: How to remove info. when converting WORD to PDF

1. WORD→file→info→inspect document 2.”Document Properties and Personal
Information”→Inspect

3.Remove All→Close→Create PDF →
Check Document Properties are unavailable

14



Tips：Remove Document Properties for Mac

1. File→ Choose “Print” 2.Choose ”save as PDF”→
Click “Print”

3.Remove Title, Author, Subject, Keywords→Save

15

Full-Text PDF File_Remove Document Properties
電子全文檔-清除文件內容



Tips：LaTex Document Properties

Please remove these Syntax!!!
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Full-Text PDF File_Remove Document Properties
電子全文檔-清除文件內容

Why clear your document properties?

To help you organize files, our system
adds security tags and standardized info
(title/author) to approved papers.
Please clear your existing file properties
first, or the system won't be able to
apply the official settings correctly.
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Originality Report論文比對原創性報告
Please refer to Article 10 of the "National Cheng Kung University Enforcement Rules for Doctoral and
Master’s Degree Examinations."

中文版範例Example in Chinese 
Last Page

英文版範例Example in English 
Last Page

17Please refer to page 19 for the official file format.

https://www.cc.ncku.edu.tw/rule/files/20030000/a61_e.pdf
https://www.cc.ncku.edu.tw/rule/files/20030000/a61_e.pdf


How can I generate my Originality Report?

原創性報告如何產生? Directions
The originality report is
generated by Turnitin.
For instructions, please refer to
E-Resources Gateway →
Turnitin → Manual
Video tutorials are available on
the 成大育才網→ Turnitin
Pleas use the final version of
your thesis that has been
approved by your advisor.
The originality report shall
include the thesis title and the
author's name.

You can refer to the image
on the left side
Or edit it by PDF editing
software

18

https://libapp.lib.ncku.edu.tw/libref/Turnitin/turnitin_student_english.pdf
https://ge.ncku.edu.tw/mod/eduplayer/view.php?id=22911
https://ge.ncku.edu.tw/mod/eduplayer/view.php?id=22911&lang=en


Originality Report 原創性報告

1.Page 1: Must display "Originality Report" and "Similarity
Index" percentage.

2.Continuation page: "Primary Sources" must be fully
provided and numbers must appear consecutively.

3.Last page: Ensure the inclusion of "Exclude quotes,"
"Exclude matches," and "Exclude bibliography." 

The page 1 must include:
The thesis title

Please fill in the same title in "Degree
Examination Application System," including
punctuation.
You can either handwrite or generate it by
Turnitin.

The author’s name
Use passport or preferred name for English
name
You can either handwrite or generate it by
Turnitin.

Advisor’s signature
If the advisor cannot provide a signature,
please affix their personal seal and the
department seal.
Advisors’ signatures are all required.
Co-advisors’ signatures are optional.

Please keep your PDF file size under 2MB
The example from the Library may differ from
that of the department, so please create the
originality report based on the examples below:

Chinese Version: Download
English Version: Download

19

Activation or deactivation of these functions(on/off) requires
approval from your advisor or department

Originality Report

https://thesis.lib.ncku.edu.tw/media/download/ccf85c7e-49f9-11ed-ab99-00505681348a.pdf
https://thesis.lib.ncku.edu.tw/media/download/13f1465e-49fa-11ed-8f3e-00505681348a.pdf


論文提交
02 Thesis & Dissertation Submission

20



Login
To access the ETD System, you can log-in the following link:

https://thesis.lib.ncku.edu.tw/

Use your Cheng Kung Portal. If you have any login issues, please contact

Computer and Network Center at Cheng Kung campus.(06-2757575#61010)

There is no specific deadline for thesis submission. However, if you need to

graduate this semester, please refer to the OAA website (#50132) for

graduation deadlines (also see the URL / Graduation Procedure).

Based on our experience, the submission process can be lengthy. Please

allocate at least one week in case your submission is rejected multiple times.

Please make sure that the full-text file and the basic information both are

correct, it can reduce the times that you may get reject notice.

登入系統

21

https://thesis.lib.ncku.edu.tw/login/
https://reg-acad.ncku.edu.tw/p/412-1041-26670.php?Lang=en


Steps 審核流程

書目資料建檔
Create Thesis Profile

上傳全文及原創性報告
Upload Full-text File
and Originality Report

授權
Make

Authorization

送出審核
Submit

列印授權書與
紙本論文

Print
Authorization

Form and
Printed copies

通過
Approve

不通過，退回修正Reject

Seven Tabs(Basic Information)
Once you have confirmed that
all fields on the current tab
are completed, click the "Save
and Next Step" to move to
the next tab. The same
process applies when making
revisions. 22



Please make sure that all information
matches the PDF file.
For English name, please use passport
name or preferred name.Format:【姓
(Last Name), 名(First Name) 】
Example: 

王大明 Wang, Ta-Ming
Lin, Ruby Mei-Ju
Lin, Mei-Ju Ruby

The result of your thesis review will
notify by email, please fill out the
correct email
Required fields are marked with a red
asterisk(*)

Step 1: Author 步驟一：研究生資料

23



Publication Year: The same date on "Oral Defense
Certificate" (yyyy).

Graduation Academic Year/Semester: Judged on the date
of oral defense certificate.
For example: 
1st semester of the 113th Academic Year(2024.08.01-
2025.01.31)
2nd semester of the 113th Academic Year(2025.02.01-
2025.07.31)

步驟一：論文基本資料

Thesis Title(Chinese/English)
Please fill in the title the same as "Degree
Examination Application System" (including
punctuation).
Apply to revise? Please inquire about the procedures
with your department or Degree Examination
Application System.

24

Step 1: Thesis/Dissertation

https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


Keywords(Chinese/English):
Type one keyword for each field.
It must match the keywords in the abstract
of full-text both in content and quantity,
regardless of the order.
If there is no Chinese keyword, please enter
“none” into the first field.

Pages: Please fill in Total Pages of the PDF file.

Optional

25

步驟一：論文基本資料Step 1: Thesis/Dissertation
Date of Defense Approval: It should correspond with
Defense Certificate. 



Please correspond with "Degree Examination Application
System".

Please confirm the spelling of your advisor's name in English.
Format:【姓(Last Name), 名(First Name) 】

For example：
王大明 Wang, Ta-Ming
Lin, Ruby Mei-Ju
Lin, Mei-Ju Ruby

Job Title
Advisor(s): Please correspond with "Degree Examination
Application System".
Co-Advisor(s): If the professor is titled in co-advisor(s),
he/she should be listed on the cover page.

If there are 2 or more advisors, please click
“+Add Advisor” button below.

26

步驟一：指導教授Step 1: Advisor

https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


Committee Name in Chinese: Please correspond
with ”Degree Examination Application System.”
Please confirm the spelling of committee’s
name in English.(Optional)
Job Title: Advisor cannot be Convener. If
unsure, you can enter committee.
Mail is also optional.

 please click “+Add Committee” button below

Step 1: Committee Members 步驟一：口試委員

27

https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php
https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


Step 1: Abstract 步驟一：摘要

Ensure consistency with the content and
paragraphs of the Chinese and English abstracts in
the full text.
For extended English abstract, only the content of
the "Summary" section needs to be entered.
It is recommended to use Notepad for formatting.
The format should be tidy and easy to read,
avoiding irregular line breaks, blank lines, or
extra spaces.
Do not include keywords in this section. Remember
to remove them when copying from the thesis file.
If you have difficulties translating abstract to
Chinese, please enter "none".

28



Step 1: Table of Contents 步驟一：論文目次

Ensure the Table of Contents includes
chapter titles and page numbers.
Please double-check that the information
pasted on the webpage matches the PDF
accurately.
Remove “......”, only paste chapter titles
and page numbers.
Please do not enter the List of Tables and
List of Figures!

29



Step 1 : References步驟一：參考文獻

Copy and paste references exactly as in the fulltext.
Each reference should be in its own paragraph, with
one reference per line.
Make sure it’s easy to read, without extra line
breaks, blank lines, or spaces.

30

Remember to click “Save
and Next step.”



31



步驟二：上傳檔案
Step 2: Upload Fulltext File and Originality Report

Upload the FullText(≦20MB) & Originality
Report(≦2MB):

Click on “Select file”
Browse file to check the correct file
Click “Save and Next Step” to make
authorization

Please do not include the watermark in your
thesis, it will be automatically processed it
after approval
Please confirm that any personal information in
the main text or appendices has been hidden or
removed (email, phone number, etc.)

32



E-file and paper authorization to NCKU

步驟三：授權Step 3 : Make Authorization

E-file to National Central Library Authorization

Release Now / Delay Release
Choose a reason for Delay Release( The reason is
required if you just choose delay release.)

Please make sure to discuss with your
advisor before setting the authorization!
If you need to make changes after approval,
you have to apply for Embargo of
Thesis/Dissertation.

Object：

Choose：

33

Attention! If delaying public release, uploading the “Application
for Embargo of Thesis/Dissertation” is required.

According to the rule: Starting from the 2025 academic year, students are required to submit an application for
thesis/dissertation embargo before taking the degree examination.

New



步驟三：授權Step 3 : Make Authorization

34

Release now: No additional form needed.
Delay Release: Upload the "Application for Embargo of
Thesis/Dissertation". The date must match the form. Please
ensure the form is complete.

Note: The application form should not be included in the electronic full text.

Graduation Date: Ensure the date
matches your oral examination date

Signatures from your advisor and every
committee member are mandatory

Department Approval: The form must be stamped
by your department or institute office



步驟三：授權Step 3: Make Authorization

35

Please check the authorization date. If all is fine, please submit it.



Please remember to click “Submit” after finishing
above of all steps.
Upon receiving a notification of review rejection, please
revise it properly and resubmit for review as soon as
possible.
Before the thesis is reviewed, you may cancel the
submission by yourself; however, you must be queue
up again (processed in order of upload time).

步驟四：送出審核Step 4: Submit

36



Step 5: Print Authorization Form and Printed copies
步驟五：列印授權書與紙本論文

When receiving the approval notice, please
log in the ETD system to download the 3
authorization forms and full-text
file(watermarks and security settings are
properly implemented).

37



The review process takes 3 working days and will be processed
in the latest submission time for each request.
The results will be notified via email, please ensure your email
address is correct. If you do not receive the email after several
days, please log into the system to check the status.
The application for priority service will only be accepted for 3
reasons, which are applying for employment, academic or
military service purposes. Please send supporting documents to
us (etds@ncku.edu.tw) with a brief description about your
situation.

38
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圖書館離校手續

Graduation Procedures
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1.After your thesis/dissertation gets approval....
2.Print paper copies of thesis and 3 copies of the authorization forms, signed by both student

and advisor.
3.Please return all the books and materials borrowed from NCKU Main Library and other

branches, and pay all overdue fines or compensation for lost or damaged books.
4.Log in the “Online Application System for Graduation from NCKU” with your Cheng-Kung Portal

and print out the “Graduation Procedure Form.”
5.Come to NCKU Main Library to get stamp for graduation. (Bring One copy of your printed

thesis/dissertation, Three Copyright License Agreements and Graduation Procedure Form.)

40

離校流程Graduation Procedures

For more information please refer to https://www.lib.ncku.edu.tw/service/graduation/graduation_en.php

https://nckustory.ncku.edu.tw/~lou/leave/
https://www.lib.ncku.edu.tw/service/graduation/graduation_en.php


紙本論文列印規範

Doctoral degrees: All copies are bound in hardcover with a black cover. The
outside front cover shall bear letters in white.
Master’s degrees: All copies are bound in paperback with a gloss-laminated
orange-yellow cover(CMYK:C0,M40,Y80,K0 or RGB:R247,G181,B115). The
outside front cover shall bear letters in black.
Black and White or Color printing is up to you.
One-sided or Double-sided printing is up to you.(Double-sided printing used
for environmental friendliness).
Two copies of the thesis/dissertation: One for NCKU Library, another for
National Central Library. The department, institute and degree program
may ask for additional copies, please follow it.

41

The Format Guide for Paper Copies



42

Paper copies(with spine)
Master: paperback with gloss-laminated
Ph.D. : hardback with black cover

3 Authorization Agreements Graduation Procedure Form+ +
Process at 1F Circulation Deskof the Main Library

The authorization form must be signed by
your advisor.
If a signature is not possible, please use
the advisor's personal seal along with the
department’s official stamp.
Signatures are not required for co-advisors.



Thank you!Thank you!

43

NCKU THESIS WORKING GROUP

etds@ncku.edu.tw

(ver.202512)


